Train a child in the way he would
go, and when he 1s old he will not
turn from 1t. - Proverb 22:6 NIV
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Welcome Message..

and Christian Education Director

Greetings Parents,

We, the NJCS Staff, welcome you to the New Jerusalem Christian School for the
2014-2015 school year. The NJCS Staff and | commend each of you for choos-
ing to provide your child a Christian education. Thank you for selecting us and
allowing us to partner with you in establishing a firm foundation for your child.
We understand that children are both a heritage and a reward from God (Psalm
127:3), and we will treat them as such while they are in our care. We humbly
realize that serving you and your child is a privilege that God has granted us here

at NJCS.

As we enter this new year, we look forward to fulfilling our God-given mission to

| ove, educate, and minister to the needs ¢
al |y, and sociallyodo with Jesus as our gui

incorporation of exploratory science and math enrichment to enhance the already
outstanding ABEKA curriculum. Additionally, plans are in place to enrich the Bi-

ble Study component of the curriculum. We will offer your child quality Christian

i nstruction and care based -7 Gédlydedcel- Wor d
lence in everything we do and say is our goal as exemplified in our motto: A

School . . . Walking in Academic & Spiritual Excellence.

Sincerely,

Pastor Dwayne Pickett, Sr., Headmaster

Z@W (. P ket

Dr. Tracy Pickett, Christian Education Director
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Mission Statement
The Mission of New Jerusalem Christian School (NJCS) is to love, educate, and minister to
the needs of the whole child academically, spiritually, and socially with Jesus as our guide.

School Philosophy
Our God is the master and giver of all knowledge. Therefore, God gives every child the ability
to learn. Through Him all children can learn with proper instruction and guidance. It is both
our ministry and duty to provide the children we serve with the learning experiences that will
allow them to maximize their learning capacity.

Statement of Faith

1. We believe the Bible to be the inspired Word of God, and contains His plan for the re-
demption of the fallen humanity.

2. We believe that there is one God, eternally existent in three persons: the Father, the Son,
and the Holy Spirit.

3. We believe in the deity of our Lord Jesus Christ, in His Virgin birth, in His sinless life, in

His miracles, in His vicarious and atoning death through His shed blood, in His bodily res-

urrection, in His ascension to the right hand of the Father, and in His personal return to

power and glory.

We believe man was created in the image of God.

We believe for salvation of lost and sinful man, regeneration by the Holy Spirit, by whose

indwelling the Christian is enabled to live a godly life.

6. We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is
enabled to live a godly life.

7. We believe in the resurrection of both the saved and the lost, they that are saved unto the
resurrection of life, and they that are lost unto the resurrection of damnation.

8. We believe in the spiritual unity of believers in our Lord Jesus Christ. We believe that all
believers are responsible to fulfill the Great Commission and make disciples of all people.

a s

Goals
The goal of New Jerusalem Christian School is to meet students at their academic and spiri-
tual levels and address each of their learning styles in order that they may progress at or
above grade level. This goal will be met by:

promoting high academic standards;

upholding and promoting Christian attitudes, behaviors, and values;
providing a safe school environment that is conducive for learning;
encouraging parental involvement; and

supporting and strengthening the family unit.

absrownNpE

Motto

A School...Walking in Academic & Spiritual Excellence
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New Jerusalem Christian School (NJCS) started as a vision of our pas-
tor, Dwayne K. Pickett, Sr . Pa
Christian environment in which children could flourish.

New Jerusalem Christian School started with an After School program
in August 1998. By the end of that year, we extended our program to
include our infants and toddlers, thus creating New Jerusalem Christian
Preschool. Our goal remained the same to provide a quality Christian
education in a nurturing environment. One year later God blessed this
ministry to add New Jerusalem Christian Academy. Today our school
serves children from infants to 6th grade. We continue to help parents
fulfill their biblical duty of educating and training their children in accor-
dance to Gododés will

A combination of the A Beka and ACSI curriculums, as well as the
Mississippi State Frameworks and Early Learning Guidelines are used
as resources of instruction on a daily basis. We also offer a host of ex-
tra curricular activities such as Music, Library Skills, Computer, Art,
Sports, and more. New Jerusalem Christian School is committed to
making a difference in the lives of our students, through the demonstra-
tion of Christian values, quality teaching, and competitive, academic
programs.

stor
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Administrative Directory

Administrative Offices
(601) 373-8700 (South) (601) 206-5844 (North)

Head of Schools Dr. Dwayne K. Pickett, Sr.
Christian Education Director Dr. Tracy Pickett
Academy School Principal Elana Tate
Preschool/Academy Director (North) Lashaunda Davis
Preschool Director (South) Laura Williams

Human Resources Director Lillie Reed

Chief Executive Office Jim Nelson

Chief Operations Officer Alvin Jackson

Chief Financial Officer Al McDowell

Financial Manager Linda McDowell

School Offices

Preschool

North South

(601) 206-5844 (601) 371-6772
(601) 206-5706 (Fax) (601) 371-1790 (Fax)
Academy

(601) 206-1749
(601) 206-9095 (Fax)
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Administration and School Personnel

SCHOOL BOARD

The central responsibility of the board is to be the policyi forming body. The three main func-
tions of the board is to plan, set policy, and evaluate results.

HEAD OF SCHOOLS

The headmaster is the head administrator of New Jerusalem Christian School. He is directly
responsible to the school board and pastor for the religious, academic, and general admini-

stration of the school . The headmaster i s

PRINCIPAL

The principal is the educational leader of the school and exercises the role within the guide-
lines of school policy. It is the duty of the principal to:

1 Supervise the admission of students

Carry out the educational policies and objectives of the school

Supervise teaching and monitor classroom activity

Further the professional growth of faculty through a program of staff development
Supervise the discipline in the school

Implement the policy set forth in this handbook

=A =4 =4 -4 -4

PRESCHOOL DIRECTOR

The director is the education leader in the preschool and exercises the role within the guide-
lines of school policy. Itis the duty of the director to:

1 Ensure compliance of all policies outlined by the MS State Department of Health
Supervise the admission of students

Carry out the educational policies and objectives of the school

Supervise teaching and monitor classroom activity

Further the professional growth of faculty through a program of staff development
Supervise the discipline in the school

Implement the policy set forth in this handbook

=A =4 =4 4 -4 A

TEACHING PERSONNEL

All teachers are qualified according to the required standards mandated by the Mississippi
Department of Education and the Mississippi Department of Health.

SUPPORT STAFF

All support staff members are responsible for carry out specified duties that provide various
services to the students that are considered non-teaching services. Support staff members
are hired based on required standards mandated by the Mississippi Department of Education
and the Mississippi Department of Health.

t
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General School Information

NEW JERUSALEM FACULTY AND STAFF

New Jerusalem Christian Preschool and Academy programs employ individuals of high
moral character. We look for Christian individuals who project warmth, love, compas-
sion, and understanding. It is our belief that because children learn by imitation and
identification, all staff personnel are required to teach. We understand the importance
of having qualified teachers from infants to school agers.

PERSONNEL REQUIREMENTS

It is our policy to employ staff members capable of meeting the highest standards of
character, education, and occupational qualifications. Every employee of New
Jerusalem Christian School, full or part time, must be of good moral character and meet
the minimum qualifications of his or her respective job classification, as set forth by the
Mississippi State Board of Health. Employees are to be Christian individuals of high
integrity.

CRIMINAL RECORD & CHILD ABUSE CHECK

Child Abuse Criminal Record and Child Abuse Registry checks are performed on all
Employees of New Jerusalem Christian School, including teachers and support staff.
Background checks are performed by the Federal Bureau of Investigation and the
Mississippi State Department of Human Services. All who are hired have criminal back
ground checks that are free of criminal activity or abuse.

EMPLOYEE CODE OF CONDUCT

New Jerusalem Christian School staff members must maintain an attitude that is
friendly, teachable, and lovable. Every staff member must have made a commitment
to Jesus Christ as Lord and Savior over their lives, and must conduct themselves on
the job and off the job with moral, spiritual, and ethical standards consistent with
Christian and biblical principles as outlined in the Bible.

EMPLOYEE DRESS CODE

Employees of New Jerusalem Christian School are required to be well groomed and
modestly attired at all times.

EMPLOYEE STAFF DEVELOPMENT

All teachers and support staff members are required by the Mississippi State Board of
Health to complete 15 contact hours of staff development per calendar year. Contact
hours for staff development are approved by the local state agency. CPR and First Aid
training is required for all personnel.
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Admission Requirements

New Jerusalem has a nondiscriminatory admittance policy. Before admission to New
Jerusalem Christian School, the following information MUST BE ON FILE in the office:

1. Application for Admission/Registration form

2. Interview Process (School-age students)

3. Signed Tuition Agreement

4. Signed Release Form (Field Trip, Photograph, Transportation to Hospital)

5. Lunch Application as provided by the USDA

6. Immunization Record (121Form approved by the MS State Department of Health).
NOTE: Please provide an updated copy when the child receives new shots.

7. Copy of Childbés Birth Certificate

8. Behavior Recommendation (School-age students)

9. Signed and Approved Certificates (DHS Voucher recipients only)

Registration Requirements

The enrollment fee is required in advance and is nonrefundable and nontransferable.

2. If paying in cash, please provide exact amount at time of payment. Cash is not kept in
the office.

3. Please provide copies of the requested information at the same time registration fees
are paid.

4. Registration fees must be made annually for preschool and academy students.

=

Withdrawal Requirements

A two-week notice is required before withdrawing your child from NJCS. Parents will be
responsible for a two week tuition payment if the office is not notified within a two week
time frame.

Administrative Dismissals

1. New Jerusalem Christian School reserves the right to remove a child from the school
if he/she seems unable to participate in group experiences, or is unable to follow out-
lined policies and procedures of the school.

2. New Jerusalem reserves the right to remove a child from the school if the administra-
tion is of the opinion that a child, parent, or family member is harassing, threatening,
intimidation, bullying, or exhibiting any other form of inappropriate behavior toward
children, teachers, support and administrative staff, or other parents.

3. New Jerusalem reserves the right to remove a child from our school if financial
balances are past due for more than two weeks.
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Business and Finance

Fees

All fees are due on the first business day of each month. Your account will be considered late
after the 5™ day of the month. A late fee of $35.00 will be assessed to your account. An account
that remains past due with cause an interruption in educational services for the student until the
balance is cleared.

Business office hours are from 8:00 a.m. to 5:00 p.m., Monday through Friday. All payments
must be made in the Accounts Receivable Office . Please bring correct change when paying
in cash. We are not responsible for payments that are not handled in the proper offices, pay-
ments given to teachers, or payments not verified with a receipt. For your convenience, a drop
box is located in the foyer near the office at each school location.

Checks should be made payable to New Jerusalem Christian School. Please memo the name of
your child, and reason for the check. (Example: John Doe, tuition). Always obtain a receipt from
the office for payments left in the drop box.

Enrollment Fees

Since all children are actively engaged in activities that are designed to meet their developmental
needs, an annual enroliment fee will be assessed for each child. This fee will include registration,
curriculum needs, testing requirements, and other essential educational supplies.

Late Payment Pickup Charges

New Jerusalem Christian School operates during the hours of 7:00 a.m. until 6:00 p.m. If a child is
not picked up by 6:00 p.m., a late fee of $10.00 will be charged. At 6:06 and each minute thereaf-
ter, a charge of $1.00 per minute will be due upon pick-up.

Testing Fees

New Jerusalem Academy students are required to take the Terra Nova Achievement Test in the
spring of each school year. Fees associated with administering and scoring this assessment are
included in the yearly enrollment fees.

Transportation Fees

An annual transportation fee is required for Academy students who are transferred from the South
campus to the North campus daily.
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Tuition Agreement

1.

10.

Childcare tuition is to be paid in advance of service provided. Tuition payment for child-
care is due on or before the 1st of each month.

| understand that my child will be removed from the roll of the school if my account is
two weeks past due.

A $35 late charge will be posted to my account when tuition is paid later than 5:00 p.m.
on the 5th of the month.

If my check is returned for insufficient funds, a $35 charge will be posted to my account.
If two checks are returned for insufficient funds, only cash payments will be accepted by
the childcare center.

The regqistration fee is required in advance and is nonrefundable or nontransferable. It
must be paid at registration.

New Jerusalem Christian School does not prorate any fees. Full tuition is due monthly.
Tuition must be paid whether a child is present or absent. Tuition is paid for the entire
school year including holidays observed by the center, days missed due to inclement

weat her , and closings due to iIissues beyond

water main line, loss of electrical power, flooding, etc.

Holiday and Staff Development Closing

New Year 0s DBMeamorial Day Thanksgiving
Martin Luther King 4th of July Christmas
Good Friday Labor Day Staff Development

If withdrawal from the school is needed, | agree to provide a two weeks notice to the
Administrative office. If | am unable to do so, | agree to reimburse the center for (2)
weeks tuition in lieu of notice. A form is provided in the office for withdrawal notice.

Checks should be made payable to New Jerusalem School. Please write the name of
the child in the memo section on the check.

Payments are received in the Business Office. Please include exact amount at the time
of payment. Receipts are available for all payments received.

New Jerusalem operates during the hours
picked up by 6:00 p.m., a late fee of $10 will be charged. After 5 minutes, the charge
will be $1.00 per minute. This fee is payable at time of pickup.

of



Page 12

General Practices

Absences

Tuition is calculated on the basis of the entire year. Therefore, no reductions can be
made for vacations, school holidays, sicknesses, inclement weather, emergency closing
such as a break in the water main line, loss of power, etc. In addition, no deductions will
be made from tuition for absence during the school year regardless of the cause of such
absence. If your child will be absent, please call the school to confirm the absentee.

Allergy Policy
Parents must provide copies of all neces
This includes doctorodés excuse, explanat:i

continuity of care. Parents must inform the school of any changes that may occur imme-
diately after notification of the changes.

1. Children with asthma should have an asthma action plan completed by their pediatri-
cian and kept on file at the school.

2. Parents of students with food allergies need to provide a physician plan in writing for
the studentobés specific needs.

3. Students requiring the use of an Epi-pen or Inhaler must have current information on
file at the school s office. One wi ||
4. All staff will maintain a system-wide procedure for addressing life threatening allergic

reactions.

Authorized Pick -Up

Persons | isted on your <chil doés rup gramsily meant
bers not listed on the Authorized list are not allowed to pick up a child. Should an occa-

sary i
on of

ion fo

sion arise when someone n-oplistheedspiekdip privilegegso ur ¢ hi

permission should be granted by the parents in writing defining the day and time the privi-
lege is granted.

Photo identification will be checked in the office before pick up is allowed. In an emer-
gency situation, when time does not permit written notification of the adult picking up a

child, a parent should notify an office repres
the person picking up your child will be required as verification for emergency phone pick

up request s. Pl ease update your childés authort
Attendance Policy

A student who is not present at school is marked absent. Absences for school age chil-

dren are only excused in the cases of death in family, emergencies, medical/dental ap-

pointment, or court appearance with written documentation from the parent or principal of

the school . It is the parentds responsibility
absences. When the school has not been informed, and parental contact has not been

met, the school reserves the right to remove tt

Perfect attendance is granted to a child who attends school daily.
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General Practices
Birthday Policy

Prior approval from the principal/director is required before planning birthday parties.
Due to the overwhelming demand of individual birthday parties, one monthly party will
be planned for all students who celebrate a birthday within that month. Simple refresh-
ments of cupcakes and juice will be served during the party at the parents expense.
During parties, there will be no student to student exchange of gifts. Parents may pro-
vide gifts to their child and party favors for every child in the classroom. Guest must be
students of the school only. Thirty minutes is the maximum amount of time for a party.

Excessive celebrations such as limousines, space jumps, special guest, etc. are not al-
lowed during the overall class parties. Students are not allowed to wear birthday acces-
sories (ribbons, crowns, money pinned to clothing, etc.). Party invitations will not be
passed out at the school, unless every child in the class receives an invitation.

Care of School Property

Every student should refrain from defacing or destroying school property. Each student

should take pride in his/her school and keep it looking beautiful. However, if it is ob-

served by witnesses that a student deliberately defaces or destroys school property, the

school di sciplinary policy wild/l be enacted an
parents to repair or replace the damaged school property.

Chapel

Chapel is held every Wednesday morning from 9:00 a.m. to 10:00 a.m. Chapel time is
set aside for our students and staff to congregate together for a time of prayer, praise,
worship, and an impartation of the preached Word of God. Students will also have op-
portunities to minister and discuss application of the preached word of God. Parents
are always welcomed to attend chapel services.

Code of Conduct

Conduct is the manner in which students are expected to act so that the required order
and atmosphere for learning can be achieved and maintained. Students are responsi-
ble for conducting themselves in a Christian manner at all times. Persons who obstruct
any teaching, administrative, or extracurricular activities shall be subject to such discipli-
nary procedures as set forth in this document. Each teacher is authorized to hold every
student strictly accountable for an orderly learning environment. Every student is
strictly accountable for any disorderly conduct whether in school, on the van, on the
playground, or at a school related event.

Collection, Sales and Gifts

Product sales, unauthorized fundraisers, bake sale, and flyer distributions of any kind
are not allowed for monetary profit by parents on the grounds of New Jerusalem Chris-
tian School. The school does reserve the right to sponsor fundraisers that are in the
best interest of the school.
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General Practices

Concerns or Complaints

Constructive criticism of the school is welcome when it is motivated by a desire to improve the
quality of the services provided by the education program, and to assist the school to provide
services more efficiently. Concerns or complaints against individual staff members should be
first directed to that staff member. Only in the second instance should the principal or director
be addressed. The final chain of command for resolution and dispute are discussed in a
meeting with the Head of Schools.

Contagious Diseases
If your child has been ill with a contagious disease, notify the office as soon as possible. A

sign wil/l be posted on the door of the chil ¢ s ¢
children have been exposed to a contagious illness. Upon returning to the school, a physi-

ciandés statement wil|l be réaqbitrddi sl thoshooulg rstc
and is ready to participate in the program.c

Custody Issues

The custodial parent has the responsibility to provide the administrator with all official court
orders which affect the well-being of the student when he/she is in the care of the educational
institution.

Non-custodial parents will not be permitted to use the school/center for child visitation. Unless
prohibited by a court order, the school will not refuse a non-custodial parent who requests to
pick up a child at the end of the day.

Dismissals (Early)

Under no circumstances will a student be released during the day without a parent or author-

ized pick-up person signing the child out appropriately.

T If a child is ill, his/her parents or other authorized person will be called to pickup the child.

1 Parents should try to schedule dental and doctors appointments for student outside of
school hours, when possible

1 Early dismissals are recorded on report cards in the same manner as tardies.

T Students are encouraged to stay in school until the end of the day.

Doctor 6s EXxcuses

New Jerusalem wil/ only accept original COfF es
sences. Excuses that appear suspicious in content will require additional parental informa-

tion. Hand-written notes nor telephone contact are not acceptable methods to grant excused
absentees. Doctor excuses must be given on the same day of the visit, or the day the stu-
dent6s is cleared to return to school
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Disciplinary Policy

New Jerusalem Christian School seeks to promote positive behavior in children and help
them learn self control, which is the ultimate goal of discipline. Discipline teaches a child
to control his/her own behavior. Discipline involves communicating what the appropriate
behavior is, gives the reason for behaving that way, and how to apply this to everyday
situations.

Discipline vs. Punishment

Punishment refers to inflicting negative consequences to control behavior through fear
and intimidation. Examples include spanking, yelling, humiliation, and other forms of
physical and emotional abuse. Punishment can cause low self-esteem, fails to teach
what behaviors are acceptable, nor does it teach self control. It may stop the behavior
for the moment, but children are left without the knowledge of how to handle the same
situation the next time.

How We Communicate Discipline Problems with Parents

Parents will be informed on a regular basis about the social development of their child/
children. If problem behaviors regularly occur, parents will be informed in the following
manner:

1. Daily notes or a Written Disciplinary Report

Telephone calls

Short chats during drop-off and pick-up times

A group conference may be called to discuss and analyze the problem behavior
Repeated offenses may result in temporary suspension from the program

| f the childds behavior becomes threatening
the previous strategies have failed to produce the desired results, the administrator of
the school has the authority to remove the child from the school.

o0k wn

Guidance Techniques We Use for Discipline

Separate the child from the behavior

Redirect the childés behavior
Give Acceptable Choices

Use Positive Language

Look for a Deeper Problem

Use Humor Whenever Appropriate

Refuse to Argue on Non-Negotiable Issues

No s~ PE
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Types of Punishment Not Allowed

1. Corporal punishment including hitting of any kind, shaking, pinching, biting back or
other measures that produce physical pain

Withdrawal or the threat of withdrawal of food, rest, or bathroom opportunities
Abusive or profane language

Public or private humiliation, including threats of physical punishment

Emotional abuse including rejecting, terrorizing, ignoring, isolating or corrupting a child
Use of food or medication in an inappropriate manner

Inappropriate disciplinary behavior

Isolation out of the view of the teacher

Inappropriate use of time out

10 Forcing the child to sit at the table or in high chairs for long periods of time
11.Telling parents to punish the child at home for misbehavior at the school

©CONOOAWDN

New Jerusalem staff is required to go through a yearly staff development review on our
discipline policy. New staff is required to go through an orientation that includes proce-
dural instructions on how to implement the outlined disciplinary policy.

EMERGENCY PROCEDURES

New Jerusalem Christian School dés staff w
maj or emergencies that may occur in the
are times when accidents and injuries will occur, especially with young children.

Minor emergencies include human bites, bloody nose, severe sunburn, small cuts or abra-
sions, and minor head injuries. Major emergencies include situations resulting in death, life
threatening injuries, or allergic reactions, loss of heat, air, or water, storms, fires, missing
children, unexpected intruders, etc.

Procedures for Handling Minor Emergencies

Administer first aid if necessary

Notify parents

Call 911 if warranted

Keep classroom adequately staffed

Fill out Injury and Accident reports for accurate documentation, and supply parents
with a copy to sign.

akrwnNE

Procedures for Handling Major Emergencies

1. Insure safety of the children

2. Alert necessary officials (police, fire department, medical forces) and parents of the
victim.

3. Brief staff on the situation

The principal/director will serve as the spokesman for the school along with the head

of schools and school attorney. General information will be provided to parents.

B

i1 re
school
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Evacuation and Emergency Closing Procedures

In the event of a fire or weather emergency, teachers are trained to evacuate children.
Emergency procedures are posted on the bulletin board outside the office. Emergency
fire and tornado plans are posted in the classroom. In an event of an evacuation of the
center due to flooding, fire, tornado destruction of the building, or any other major emer-
gency, children will be taken to the designated relocation site. This location is less than
one mile west of New Jerusalem Church.

Should an emergency occur, we understand a pa
child/children. However for the safety of your child/children, please remain in the build-

ing until the emergency condition ends. If a parent chooses to take a child and leave the

center during an emergency, the parent will be required to sign a Release of Responsi-

bility during Emergency Form. Parents will be called to pick up their children at the

evacuation location.

Guests on Campus

All guests on campus are expected to report to the office. Any person other than the par-

ent or legal guardian of a child is considered a guest at the school (i.e. grandparents,
siblings, neighbors, etc.) All guests wil/l be
fice to visit a childbdés room. Please explain
wish to visit classrooms must have prior authorization from the principal/director. Class-

room visitation may not exceed thirty minutes daily no more than once a week, with the

exception of emergency situation.

Inclement Weather

In the event of hazardous weather conditions such as ice, snow, flooding, etc., the
school will remain open as long as safety allows. In case of inclement weather, parents
will be informed of closings and update by email, text, and announcements posted to the
local television stations. Parents will be asked to come and pick up their child/children
as soon as a decision is made to close the school.

Intoxicated Parents/Parents Under the Influence of
Drugs

New Jerusalem Christian School will not release a child to a parent/guardian who ap-

pears to be intoxicated or under the influence of drugs. Should a parent appear to be in-
toxicated or under the influence of drugs, t !
office personnel to talk with the parent. Should the parent become uncooperative, threat-

ening or violent, 911 will be called and police assistance requested. The Department of

Human Services will be notified.

Insurance

New Jerusalem Christian School is insured through Church Mutual. New Jerusalem will
not be liable for injuries that occur on our premises due to inappropriate behavior or neg-
ligence.
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Lost Items

NJCS is not responsible for the replacement of lost, stolen, or broken items.

Parents are encouraged to report lost items. Many times items are found and brought to
the office for safekeeping. Parents are
placing the childds name on the inside n
check the lost and found areas in the school for missing items. Any unclaimed items will
be donated to a local mission.

Medical Policies
New Jerusalem Christian School depends on parental assistance in matters of illness to

ensure a healthy environment for all/l c hi
any child who appears ill will not be accepted in the school. Since small children can be-
come ill very quickly, c¢child care provid

time the children are in their care. If the child care provider observes signs and symptoms
of illness that would require removal of a child from the facility, he/she will inform the prin-
cipal/director, who in turn, will contact the parent/guardian to have the child picked up.

The child will continue to be observed for other signs and symptoms. Parents will be ex-
pected to come immediately if the child becomes ill. If the child is not responding to the
care giver, is having trouble breathing, or is having a seizure or convulsion, staff mem-
bers will dial 911 for immediate medical assistance.

If a child develops a high fever while at the school, the following steps will be taken:

1. Temperature will be taken under the arm.
2. If the reading is less than 100 degrees:
1 A parent will be notified that the center is monitoring the child closely.
1 The temperature will be retaken 30 minutes later.
T If the child continues to run a low-grade fever or is unusually fussy, the par-
ent will be called to pick up the child.
1 If the reading is over 100 degrees, the parent will be called to pick up the
child.
3. A child should be free from fever without medication for at least 24 hours before
returning to the center. Medication should not be given to reduce fever to allow
the child to be brought to the center.

Medication POlICy (No-Medication Distributed)

New Jerusalem Christian School has a no-medication policy. Medications will not be
given to children by personnel of the center. If medication is essential due to a condition
of a child, it is the responsibility of the parents to make arrangements to come to the cen-
ter to give the prescribed medication.
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Medical Exclusion Policy

Parents are to keep children home in the event of any of the following:

1T Fever within the previous 24 hours. ( Def i
ar m, 101AF taken orally, or 102AF taken re
the | ower rectal temperature of 101AF is ¢

T Vomiting: Two or more times in a 24 hour period.
1 Diarrhea: Frequent (3 or more episodes in a 24 hour period) runny, watery, or
bloody stools. According to CDC recommendations, a child who is not toilet trained

and has diarrhea should be excluded from child care settings regardless of the
cause.

1 Symptoms of childhood diseases i chicken pox, measles, mumps, scarlet fever,
whooping cough, etc.

1 Any unexplained rash.

T Thrush.

T Sore throat: Sore throat with fever and swollen glands.
T Any skin infection T boils, ringworm, impetigo, etc.

1 Eye discharge: Tearing, irritation, or redness or the eyelid, swelling, discharge or
pus.

T Conjunctivitis (pink eye).
¢ Jaundice: Yellow eyes and skin.
1 Irritability: Continuous irritability and crying.

T Common cold i A child brought to the center should be free of all symptoms of
cold. If a child has chronic allergies, a written statement from a physician must be
on file in the office specifically stating the nature of the condition and that it is not
contagious. Guidelines for care of the child should also be provided and placed in
the childds file.

1 Severe coughing.

1 Labored or rapid breathing.
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Parental Code of Conduct

New Jerusalem promotes spiritual excellence and conduct and deem it necessary to ex-
pect the same from our parents. We ask that parents use appropriate language when in
the school and limit any use of loud talking, profanity, gossiping, bullying, propaganda, or
any form of harassing.

We also ask parents to eliminate the use of the cell phones within the school in order to
maintain an atmosphere that is conducive for learning. Parents will be asked to limit
conversations during arrival and departure time, since this is the most critical time

for effective communication between the parent and the teacher.

Parent Dress Code

In order to promote excellence in our dress, we ask parents to please dress respectfully in
the presence of young children. It is necessary to cover all body parts with appropriate
garments to prevent inappropriate exposure. Parents are also asked to refrain from wear-
ing nightwear (i.e. pajamas, sleeping shirts, short shorts, etc.) in the school in order to
maintain a clean atmosphere all around.

Parents As Partners Association  (PAPA)

New Jerusalem Christian School seeks to involve parents in the educational process of
their children. We encourage each parent to become an active member of the Parent As
Partnership Association (PAPA). It is in these meeting where effective communication and
collaboration occurs that strengthens the team of parent, child, teacher, and school.

PAPA meetings are held monthly at 6:00 p.m..

Personal Belongings of Children

Children have storage areas for their personal belongings brought from home to be kept in
the classroom. All personal items brought to the center should be clearly labeled
with the childbés name. Children three and
backpack . A complete change of clothing is required for infants up to three years of age in
case of accidents. These items should be replaced as necessary.

Childrenés toys should not Adeeapprbpriateuayhare pro-o
vided for every class at the school. Personal toys create difficulties between the children
and may be broken or lost. Parental cooperation is essential in this matter.
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Safety

Every effort is made to prevent accidents, but inevitably accidents do occur. If your child
is injured, the staff will take necessary steps to ensure emergency care is given.

These steps may include, but not limited to the following:

1. We will provide immediate first aid, then call an ambulance or paramedic if
necessary.

2. We will attempt to contact a parent or guardian.

3. If the parent cannot be reached, we will attempt to contact other persons
|l i sted on your childds emergency i

4. We will have the child taken to an emergency hospital accompanied by a

staff member.
In regard to the daily arrival and departure of students, the following safety measures are
strongly requested.

5. Al l children | eaving our premises
hand or closely monitored while crossing the parking area.
6. Additionally, for the safety of the students, all persons entering or exiting

the parking lot are asked to please use the proper entrance and the proper
exit. That is, (do not enter through the exit or exit through the entrance.)

7. All persons driving vehicles on the premises should drive at a moderately
slow speed of about 10 mph.

*For safety and emergency purposes, please make sure that all phone numbers
are updated in the school offices.

Tardy Pass

It is important that students maintain consistency in the routine care of the day. The arri-
val times for the child is set to promote a consistent routine for the start of the day.
Should violation of the tardy policy occur, the following method of reprimand will be ob-
served:

1st Offense:  Warning

2nd Offense: Written Reprimand

3rd Offense: Conference with Principal/Director
4th Offense:  Student Suspension

Tardy Policy

New Jerusalem Christian School opens at 7:00 a.m. and closes at 6:00 p.m., Monday
through Friday. Children should not arrive at the school prior to 7:00 a.m. Academy stu-
dents are expected to arrive no later than 8:00 a.m. Preschool students are expected to
arrive no later than 9:00 a.m. If a child will not attend school or will be late arriving,
please notify the office in advance. Parents who consistently abuse the tardy pol-

icy will not be allowed to bring the child to school on the fourth offense.
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Transportation by Persons Under Eighteen

Persons under 18 years of age will not be allowed to transport a child unless permission is
supplied in writing by the parent for the particular day and time. Phone requests will not be
honored for transportation of a child by a person under the age of 18.

Transportation Policy

Children at New Jerusalem Christian School are transported primarily in vans belonging to
New Jerusalem Church. Guidelines have been established by the school to promote
safety of children in our care. The following guidelines adopted by the school include re-
guirements mandated by state law:

9 AlI'l drivers must have a valid driveros |

T All vehicles must be in good working order and have current safety inspection stickers,
licenses, and registrations

1 Insurance must adequately cover the transportation of the children

T Children must board and exit vehicles from the curb of the street, and be accompanied
by adults to their destination

T All passengers, adults, and children must be properly restrained in seatbelts during

transportation.

Vehicles may not be occupied by more than its rated capacity

Children are not permitted in the front seat of vans

Staff-to-child class ratios must be maintained during transportation of children.

Pick-up transportation is provided for students enrolled in after school programs at New

Jerusalem from other area schools

1 Appropriate conduct and order is required during transportation to insure that the driver
has ultimate concentration

1 Children who fail to exhibit appropriate conduct on the vans may not be allowed trans-
portation privileges

T New Jerusalem Christian School does not transport children to their home address.

Traffic and Parking

Drivers are asked to honor no parking areas in the covered area at the door, in handi-
capped spaces, or in areas where cones are blocking a spot. Drivers are also asked to en-
ter and exit the campus in the appropriate one-way traffic areas, and do not block the cov-
ered area for any reason. For your safety, drivers are to turn vehicles off, lock the car
doors, and keep valuables on their persons when entering the school, regardless of the
length of time on campus. Please do not leave children alone in any vehicle.

Waiver of Liability

A waiver of liability form is located on the back of the enrollment application. This waiver
must be signed by all parents. Even when reasonable precaution is taken, accidents can
still sometimes happen. If the child is allowed to participate in activities, each parents must
sign this waiver.
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@& Pro g@ Offers: ﬂ W

Infants -Two Year old Students

Safe and Nurturing Learning Environment
Professionally Trained Teachers

Enriched Learning Centers

Language Development

Age Appropriate Lessons Focusing on Stages of Development
Outdoor and Indoor Play

Christian Atmosphere and Teaching
Sensory Learning Materials

Low Ratios and Group Sizes

A Beka Curriculum

Wee Learn Curriculum

Breakfast, Lunch, and Snack

Weekly Chapel Services (Two-year old)

Preschool

Safe and Nurturing Learning Environment
Professionally Trained Teachers

Enriched Learning Centers

Age Appropriate Lesson Focusing on Stages of Development
Early Introduction to Phonics

Language Development

Outdoor and Indoor Play

Christian Atmosphere and Teaching
Sensory Learning Materials

Low Ratios and Group Sizes

Introduction to Writing

Alphabets

Number Skills

Bible

A Beka Curriculum

Wee Learn Curriculum

Breakfast, Lunch, and Snack

Weekly Chapel Services
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Preschool Calendar
New Jerusalem Preschool will be closed for the following reasons:

Open House
Labor Day
Thanksgiving Holiday ( Two days)
Christmas Break (Two Days)
New Year 6s Day

Martin Luther Kingos

Easter Break

Memorial Day

Independence Day

Staff Development Training (Two Days)

*In emergency situations, dates are subject to change.
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Arrivals and Departures

New Jerusalem Christian Preschool opens at 7:00 a.m. and closes at 6:00 p.m., Monday
through Friday. Infant to preschool students should not arrive at the center prior to 7:00 a.m.
All students must be present and on time by 9:00 p.m. If a child is to be absent or late arriv-
ing to the school notify the office by 9:00 a.m. If a parent fails to contact the school of late

arrival, a tardy pass will be issued. If a child is not picked up by 6:00 p.m., a late fee of $10.00
will be charged. After five minutes the charge will be $1.00 per minute.

Biting Policy

Biting is a common natural developmental condition that typically occurs in young children be-
tween thirteen and twenty-four months of age. It is an emotional issue for children, parents,
and caregivers. The following biting policy will be followed if and when biting occurs in any of
the classrooms.

Reasons Why Children Bite

1.
2.
3.

4.
5. Young children have very limited, if any social skills. They have not learned self-control

Children bite because they are frustrated, tired, or hungry.

Children bite when trying to get the attention of the caregivers.

Children bite when teething because biting helps relieves the pressure resulting from a
new tooth breaking through the gums.

Young children are territorial in their behavior and bite when they feel threatened.

or social skills.

Actions Taken by the Caregiver When a Bite Occurs

1.
2.

3.
4. A notation of the incident wi | | be made i
5.

The immediate attention is focused on the victim, and not the biter.

The wound of the bitten child shall be assessed, and the caregiver will administer first
aid.

The caregiver will also apply a small icepack for a few minutes.

The caregiver will complete an injury report on the biting incident, and provide a signed
copy for the parents.

Parent Communication Concerning Biting Incident

1.

2.
3.

When a biting incident occurs
will be notified by phone and written communication.

Parents will be provided with home literature that deals strictly with biting.

The centerbés staff wild/ wor k with the par
tively to keep all informed of continuous progress or lack of progress. This process

works well in alleviating the biting utilizing a team approach.

Parents will be asked for their patience and understanding with the children and the

staff with reminders that this is a developmental issue that goes away in time.

, t he parent
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Biting Policy cont.

5.1 f a childbés biting becomes out of contro

to attend a conference to discuss appropriate ways to deal with the problem.

6. If a child continues to exhibit excessive biting, parents will be informed in writing
about the possibility that a child may need to be removed from the Center for the
duration of the biting stage. Removal of a child from the school is chosen as a
last resort only after all other strategies have been attempted.

Technigues Used to Prevent Biting in the Classroom

1. Home literature will be provided to parents of toddlers and two year old children
that deals strictly with biting as soon as the child is promoted to these classes.

2. Toddl ers and twosd group size wil/l be kep
3. Children will have access to appropriate toys on which to bite to alleviate the
pressure such as tethers or thick rattlers.
4. Chil dren who bite wil/l be Ashadowedodo by a
5. Caregivers will work with children to give them the words to express their
frustrations.
Actions Caregivers Cannot Take When a Child Bites
1. Preschool caregivers will never physically hurt a child to punish them for biting.
2. Preschool caregivers wil/ not put anythior
food, or keep them in isolation.
3. Because of confidentiality issues, caregivers will not tell parents who bit their child,
even if the parents demand to know the bi
Field Trip
Preschool students will take field trips periodically as it relates to the current unit of study
given in the childbds classroom. Field trips

the monthly tuition, therefore parents will be asked to cover the expense of the specified
trip, as well as the cost for transportation. Parents may be asked to provide
transportation for students under the age of four to and from the field trip location.

Dress Code

New Jerusalem adopted a dress code policy in order to maintain uniformity. Parents are
not allowed to add to or take away from the specified uniform policy, Proper attire is to be
worn by all students. Sunshine Uniform is our current uniform distributor. Parents with
children in preschool must purchase NJCS uniforms from Sunshine. A Uniform

Violation form will be issued to students who fail to meet required guidelines of the
school 6s dress code policy.
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Cont. ~

Monday Tuesday, and Thursday
1. Red or navy polo shirt (short or long sleeves) with navy or khaki bottoms
2. Girls may also wear plaid bottoms

Wednesday

1. (Girls) - plaid jumper, puff sleeve white collar blouse, navy knee hi socks or
tights. Closed toe dress shoes.

2. (Boys) - navy slacks, white oxford shirt, plaid tie, navy socks and dark shoes.
No athletic shoes allowed.

Friday
1. New Jerusalem t-shirt
2. Dblue jeans

Shoes

. Approved Colors: white, navy, black, brown, red, grey, or any combinations of

these colors. Approved colors for Chapel shoes are navy and black only.

Shoes may be selected from any store.

Ankle length or riding boots may be worn only if it contains a solid color. Multi-colored
boots, boots with fur, balls, or other dangling attachments are not allowed.

Students are not allowed to wear shoes that light up, make sounds, or cause any other
visible distraction. Other shoes that are not allowed are Crocs, flip flops, sandals,
multi-colored shoes, etc.

Any shoe that the administrator deem inappropriate will not be allowed.

Socks

White paw printed socks, white or navy socks
Knee hi navy socks or tights for girls on Wednesday (chapel).

Winter Wear

Only navy jackets and sweaters are approved for light weight winter wear.

All jackets and sweaters must contain an NJCS logo.

Jackets are available at Sunshine Uniforms or you may purchase a patch from our
office to attach to sweaters or jackets purchased from an outside source.

Navy or black coats worn during the winter months must be navy or black only .
White turtleneck shirts may be worn under shirts, blouses, or T-shirts.

Solid color hats, gloves, and scarves may be worn with jackets or coats.

Special Requirements
The first Friday in the month is considered Free Dress Friday.
Students are required to wear free dress on certain special occasion days.
Uniforms must be clean, neat, and ironed daily.

The administrative staff reserves the right to amend the uniform profile should a
problem arise that is in direct violation of the goal to achieve uniformity.
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Hair Styles and Accessories

Infants, Toddlers, and Two year old students are not allowed to wear hair beads to school.
Beads pose an ingestion threat for young children. Parents are encouraged to use a very lim-
ited amount of barrettes for this age group for safety issues. All New Jerusalem students are
required to maintain modest hair styles. Students should not wear the following styles:

Mohawks or large or tall styles

Haircuts with words, parts, or any type of symbol

Long ponytails, braids, or twists for boys

Large Afros

Crowns, hats, or any other head gear, with the exception of cold weather wear.
Spray painted or colorful hair

Tight braids or other hair styles, especially for young children

Any other style deemed inappropriate by the school administration.

NGO~ ®WDNE

Infant Sleeping Position

In compliance with the recommendation of the American Pediatrics Association concerning
SIDS (Sudden Infant Death Syndrome), New Jerusalem will place infants on their back for
sleeping. If parents wish their child to be placed on his/her stomach for sleeping, parents
must sign an Authorization of Sleeping Position Form.

Meals

Breakfast is served between the hours of 7:00 a.m. and 9:00 a.m. for preschool students.
Lunch is served from 11:00 a.m.-11:30 a.m. An afternoon snack is served from 2:30 p.m. -
3:00 p.m. An evening snack is served at 5:30 p.m. Students will be encouraged to eat in fam-
ily style settings, but never forced to eat.

Food Allergies
Pl ease notify the school 6s staff if a child
chil dés safety.

Prohibited Foods

Due to choking risk for small children, the New Jerusalem Christian School does not per-
mit or serve hard candies, suckers, hot dogs, popcorn, raisins, or grapes to children under
four years of age.

Outside Food Preparations

Parents are not allowed to provided outside food, fast food, home-cooking, etc. to

students as a replacement for the daily meal served in the facility unless the

student i s on a restricted diet as regul atec
students are not allowed to bring outside food in the classroom or cafeteria.
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Special Occasion Food

For birthdays, holidays, and other special occasions, parents are encouraged to
supply special snack foods for celebrations in the center. This allows children to
have a special time of fellowship together. Suggestions for special snacks include:
sandwiches, cupcakes, fruit juices, etc. Due to an increase in allergies, and other
safety issues, homemade foods are no longer allowed for parties and special
events. Foods must be catered through a Serve Safe or Tummy safe institution
such as restaurants, or the school cafeteria.

Outdoor Play

The Mississippi State Department requires that childcare facilities which operates more
than six hours daily must provide a minimum of 2 hours of outside activity per day,
weather permitting. Our center adheres to this policy. On excessively hot or cold days,
outdoor play will be limited.

Students should arrive to school in clothing appropriate to the weather conditions (i.e. a
coat sent on windy or cool days). If a medical condition exists that prohibits your child
from participating in outdoor play, you wil/ n e
the condition. This statement will be placed i

Rest Periods

According to Mississippi state mandated guidelines, a rest period is observed at New

Jerusalem for children from Infancy to Kindergarten. Rest periods are scheduled for a

minimum period of one hour and will not exceed a maximum of two and a half hours.
Childrenbdbs rest periods are observed after | un
allowed to walk around, talk, or play. Rest is defines as time asleep or time spent lying

still and quiet. Parents are asked to call before coming to bring or pickup a child during

nap time.

Sign In/Sign Out, Pick Up and Release of Children

Parents are responsible for signing their child/children into the school and signing their
child/children out of the school everyday. Parents are required to sign their first and last
name. Sign-in sheets are available with the teachers. Children are not allowed to
sign themselves in, or arrive at their classes without the parent or guardian.

Generally, office personnel are not able to bring children to the office to wait for pickup.
Parents must pick up children and sign them out from their classroom. When signing
out your child, please make the teacher aware of your presence and follow the sign-out
procedure. This procedure is crucial as teachers are responsible for sign-in/sign-out
procedure. Parents are asked to be diligent in following procedure, especially if the
class is outside the normal classroom environment , such as the playground, the gym,
at a park, or any other location.
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Toilet Training Agreement

All children in a three year old class are required to be toilet trained. If a child is ready, this
process should only take a short period of time. When you are ready to begin the toilet train-

ing process, a consultation will be held between the parents and the Director.

Parents and the childbés teachers will be requ
entation For m. A copy wil!l be provided for t
Pull-ups are no longer permitted during the training process. After a two-week period, the cen-

ter wil| evaluate the childbds progress. The
to begin toilet training:

Your child remains dry at least two hours at a time during the day or is dry after naps.

Your chil dbés bowel movements become regul ar
Your child indicates by words, expressions or posture that he/she is about to urinate or
have a bowel movement.

Your child can follow simple verbal directions.

Your child can take off pants or diapers and walk to the bathroom.

Your child is uncomfortable in soiled diapers and wants them changed

Your child asks to see the toilet or grown up underwear.

wn e

No ok



New Jerusalem Christian School

South Campus Address
1285 Raymond Road
Jackson, MS 39204

Preschool
Phone: (601) 371-6772
Fax: (601) 502-0590
E-mail: Christian_School@NJC-MS.org

North Campus Address
5708 Old Canton Road
Jackson, MS 39211

Preschool
Phone: (601) 206-5844
Fax: (601) 206-5706
E-mail: Christian_School@NJC-MS.org

Academy
Phone: (601) 206-1749
Fax: (601) 206-5706
E-mail: Christian_School@NJC-MS.org

ATTENTION Parents:

New Jerusalem Christian Academy & Preschool has
a texting services.
Please opt in to receive updates and announcements
pertaining only to your school.

If you have a child in the Preschool, please text

NJCPRESCHOOL to 95577.
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